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INTRODUCTION TO WORD PROCESSING 

1. In this activity, you will type the document using any available word processing software. (5 marks) 

The concept of virtual reality was popularised in mass media by movies such as Brainstorm and The Lawmover 

Man (and others mentioned bellow), and the VR, research boom of the 1990s was motivated in part by the non-

fiction book virtual reality by Howard Rheingold. Virtual reality (VR) is a technology which allows a user to interact 

with a computer-simulated environment, be it a real or imagined one. 

Most current reality environments are primarily visual experiences, displayed wither on a computer screen or 

through special stereoscope displays, but some simulations include additional sensory information, such as sound 

through speakers or headphones. Some advanced, hepatic, systems now include tactile information, generally 

known as free feedback, in medical and gaming application. 

 

In practice, it is currently very 

difficult to create a high-fidelity 

virtual reality experience, due 

largely to technical limitations 

on processing power, image 

resolution and communication 

bandwidth.  

owever, those limitations 

are expected to 

eventually be overcome 

as processor, imaging and data 

communication technologies 

become more powerful and 

cost-effective over time. 

 

(From Wikipedia, the free encyclopaedia) 

Edit the document as follows: 

a) Copy the second paragraph and paste it at the bottom of the document (2 marks) 

b) Insert a heading-virtual reality-bold, font size 33 and in uppercase  (3 marks) 

c) Add the following text water mark: NEW INVENTIONS 2013  (1 mark)  

d) Change the font colour of the paragraph three to blue   (1 mark) 

e) Insert this footnote to the document: Virtual reality 2013   (1 mark) 

f) Add a page border to the document. Make this page border artistic. (1 mark) 

g) Change the line spacing for the whole document to 1.5   (1 mark) 

h) Outline paragraph three.       (1 mark) 

i) Insert page numbers using Roman number formats starting page numbering at III (2 marks) 

j) Centre the source of the document.     (1 mark) 

k) Save your work using your name and index number.   (1 mark) 
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2. Typeset the following text as it appears using a word processing application of your choice 

and save as ‘internet’.        (4 marks)  

Taxes hindering internet penetration 
 
The sale of internet and non-internet enabled phone devices is curtailed by exercise duty and value added tax levy, 
a leading handset vendor said last week. Huawei Technologies, a Chinese firm that has so far sold 30,000 Andriod 
powered handsets that enabled mobile phone users to access internet, explained that the figure would be higher 
even for basic handsets if there was no tax levied. 

 
While this has boosted internet penetration, the figure is still too small compared to Kenya where close to 20,000 
handset devices have been sold through the different vendors. 

 
Kenya scrapped VAT on mobile phones about two years ago. 

 
“The problem is brought about by VAT and import duty” said Steven Zhang, the Huawei Technologies Terminal 

Sales Director. 

Adopted from: NEW VISION Tuesday, September 27, 2011 

Instructions 

a) Copy the work to page two of your document and carry out the following instructions.(2 marks) 

b) Insert page numbers for the entire document.     (2  marks) 

c) Centre, bold, change to upper case the heading.     (2 marks) 

d) Allow the first line in each paragraph to hang by 1.5’ inside.   (1 mark) 

e) Bold the last line of your work on both pages.     (1 mark) 

f) Insert your name as a header and class as your footer.    (1 mark) 

g) Change the heading to uppercase, bold, underline, and centre align it.  (1 mark) 

h) Replace the word VAT with NSSF.      (1 mark) 

i) Change the font face of the body text to Tahoma.     (1 mark) 

j) Drop the first letter of the first paragraph to three lines of text.   (1 mark) 

k) Change the line spacing of the document to 1.5 lines.    (1 mark) 

l) Apply a 21/4 shadow border around paragraph 2     (3 marks) 

m) Set the all margins to 2 centimeters       (2 marks) 

3. 

When common sense is not common 

Something really odd occurred to me the other day. Picture this, a steadily growing family, say a man with two wives 

and nine children. The second wife is expecting her fourth born and the family is heavily indebted. The only earning 

adult in the home brings home about Shs2m in a month but total expenditure is close to Shs4.8m please don’t ask 

me where he gets the balance from. Their rented family house is in the rich neighborhood of Naguru and the man 



owns two cars both financed by bank loans from two different banks. Somehow the family gets by and not all the 

members are aware of how dire the situation is.  

What is most surprising however is the first wife has demanded that her husband throws their two year old son a 

birthday bash. The party promises to bring together several friends and relatives many of whom are very high calibre 

and so the man has to come up with ways to finance this event with some “celebrity” musicians invited to entertain 

the guests, never mind the fact that the two year old is not fully aware it is his birthday. There will be a lot of food 

and drinking and the disco promises to play late into the night. 

Well, there is this country that I know. Actually I’m a citizen in it too and as a responsible voter who painfully pays 

my taxes every single month of the year, I’m quite upset by the look of things. I think it’s quite irresponsible if I keep 

quiet or merely grumble but fail to mention this bad state of affairs to you. And why am I upset? 

Despite our poor state of affairs, seeing that we are a heavily indebted country, we can still afford to do among other 

things throw a big bash to mark the swearing in of our president of 25 years. Whereas it’s debatable if there is 

anything to celebrate what appalls me is the nerve to party and celebrate while we surely worsen our already bad 

situation by spending money we don’t even have. Someone once made an interesting remark, that many times 

common sense is actually not common 

(i) Type the story above.      (8 Marks) 
(ii) Make your text size 10 and justified     (2 Marks) 
(iii) Bold the last paragraph and give it text font Tahoma    (3 Marks) 
(iv) Set the text to 1.5 line spacing.     (1 Marks) 
(v) Use add drop caps  for all the first letters in each paragraph.  (3 Marks) 
(vi) Save your work as poor country        (1 Mark) 
(vii) Add you name as footer       (3 Marks) 

 

INTRODUCTION TO SPREADSHEETS 

1. In this activity, you will develop a spreadsheet about students’ scores (5 marks) 

Subject Steven Mary Ann Raymond Mark Paul Eliza Kelly 

Maths 76 89 43 48 51 76 87 56 

English 55 85 78 61 47 87 91 73 

Science 65 82 39 58 52 65 57 45 

History 45 91 56 72 49 56 78 56 

Geography 51 84 54 64 47 64 67 67 

Art 43 63 49 62 39 89 64 63 

Computer 63 95 45 59 41 92 89 52 

French  35 91 65 26 28 51 92 56 

 



i) Calculate the total marks scored by each student.   (2 marks) 

ii) Calculate the overall averages for each student    (2 marks) 

iii) Use a function to determine the position of each student.  (2 marks) 

iv) Use the Count IF function to obtain the number of students with 

a) Averages less than 70 in each subject.   (1 mark) 

b) Marks greater than 70 in each subject.   (1 mark) 

c) Marks less than 70 each in subject.   (1 mark) 

v) Create a column chart to represent subjects against marks scored by the students as a new 

sheet. Label the x-axis and y-axis correctly. (4 marks) 

vi) Orient the headings by 45o      (1 mark) 

vii) Save your work using your name and combination   (1 mark) 

 

2. A school produced an end of term one mark list for Senior Five. Study Study the table and answer the 
questions that follow: 

 A B C D E F G H I J 

1 Name Divinity History Sub-
math 

Chem Physics Econ Total Average Grade 

2 Ali 58 70 68 23 10 89    

3 David 40 69 47 43 54 76    

4 Hamza 38 60 59 56 62 54    

5 Mary 60 65 48 67 60 34    

6 Abdul 25 43 67 73 28 21    

7 Julius 70 23 47 32 57 34    

8 Pius 34 37 56 41 42 54    

9 Moses 78 75 34 45 68 32    

10           

11 Lowest          

12 Highest          

13 Median          

 
 
a) Enter the students’ data above in a spreadsheet application as shown    (5 marks) 

b) Provide a heading for your worksheet as “KASASHA Secondary School, Results for 2016” and centre it 

with font size 26, Cambria font.         (3 marks) 

c) Using appropriate functions, determine for each student the  

  i) Total mark        (2 marks) 

  ii) Average mark.        (1 mark) 

  iii) Grade using the IF function basing on the following criteria  (3 marks) 

 Very Good if average is greater than 80. 

 Good if average is greater than 55. 

 Poor if average is below 55 

iv) Lowest value        (1 mark) 

v) Highest Value        (1 mark) 

vi) Median Value        (1 mark) 

d) Apply boarders on the data you have entered in the worksheet     (1 mark) 



e) The sheet for the table should be named Table.      (1 mark) 

f) Save your work as your name and subject combination     (1 mark) 

 

 

 

3. a) i) Using the tab facility in a word processor, rearrange the data below in three column of; 

NAME OF STUDENT, SCHOOL and POINTS SCORED (8 marks) 

Namuleme Shanin of Kakoora Academy scored 128 points; Walakira Ambrose from Lubanga Memorial School 

got 234 points, Mivule Charles from St. Anthony S.S.S scored only 101 points; Nantongo Tanma from Christ the 

King S.S.S got 449 points; Luwalira Michael from Rise and Shine College got 341 points; Mikolo Chris also from 

Rise and Shine College got 128 points; Kimuli Faith also from Lubanga Memorial School got 128 points. 

ii) Highlight the student with the highest score using any colour. (2 marks) 
iii) On the next page, insert a three-column table to tabulate the same given data. 

        (2 marks) 
iv) Insert a row above your table and type the heading MUBENDE DISTRICTS SPORTS 

ACTIVITIES.       (2 marks) 
v) Sort the data in the table in descending order according to the POINTS SCORED. 

        (2 marks) 
vi) Save all your work      (2 marks) 

 

b) The following is a pay roll of a school in Nangabo Sub County. 

TEACHER BASIC 

PAY 

HOUSING 

ALLOWANCE 

GROSS 

PAY 

TAX 30% NET 

PAY 

MODE OF 

PAYMENT 

PAULA 250,000      

JANE 450,000      

TIM 840,000      

JAMWA 650,000      

ALEX 880,000      

PROSIE 150,000      

DANIELA 120,000      

OYITE 380,000      

i) Enter the data in a spreadsheet.     (3 marks) 
ii) Study the information below and use it to complete the given table. 

 HOUSING ALLOWANCE is 40% of BASIC PAY.  (2 marks) 

 GROSS PAY is the summation of BASIC PAY and HOUSING ALLOWANCE.
      (2 marks) 



 TAX is got using absolute cell referencing, and it is 30% of GROSS PAY. 
       (2 marks) 

 NET PAY is GROSS PAY minus TAX.   (2 marks) 

 Teachers whose NET PAY is less than 400,000/= their mode of payment is 
CASH otherwise CHEQUE. 

Use the IF function to determine the MODE OF PAYMENT. (3 marks) 

iii) Create a column chart representing TEACHERS and NET PAY. (4 marks) 
iv) Save your work as your name and stream.   (1 mark) 

 

4. The table below shows results of students of Nateete primary school obtained during end of June Examinations 

NAME MATH ENGLISH S.S.T SCIENCE 

NAMUSIS JANE 40 85 79 66 

KAWUMA MUSA 58 75 85 75 

KABALI HADADI 79 65 83 90 

NAMUGENYI MARIAM 65 90 74 72 

KAKOOZA WAHAB 70 65 79 65 

NAMULONDO HASIFAH 45 75 66 72 

 

Using spreadsheets: 

(i) Type the information above.       (6 Marks) 

(ii) Insert another column name it total and get the total marks of all students. (2 Marks)  

(iii) Insert another column name it average and find the average of all students. (2 Marks) 

(iv)  Create a chart which extracts Students’ name and average. (6 Marks)  

(v) Print the chart and your final table.     (2 Marks) 

(v)  Save your worksheet as Nateete.      (2 marks)  

  



5. The table below shows examination results for senior six students. The final mark is the summation of B.O.T, 

M.O.T and E.O.T marks. 

NAME BOT (x/20) MOT (x/20) EOT Grade 

Kibuuka moses 15 9 31  

Kijjambu Gordan 13 8 28  

Kimbowa Huzairu 18 6 42  

Kimiissa Alex 17 7 45  

Kintu paul 10 12 53  

Kinera Ronald 9 16 39  

Kiriisa Nicholas 7 13 46  

Kisadakhi ivan 11 11 55  

Kiwanuka luke 14 10 51  

i. Enter all the data in a spreadsheet with all names in column B. (05 mark) 

ii. Sort the data in ascending order according to class. (01 mark) 

iii. Insert two columns labelled “Final mark” and “Grade”. (02 mark) 

iv. Use a formula to calculate the final mark. (02 mark) 

v. Use a function to grade the final marks as desired. (02 mark) 

vi. Border your work and give it a professional lock. (02 mark) 

vii. Using the “if statement, assign grades to students in respect to their average marks in that; average above 70, 
assign D1, 65 – 70, D2, 55 – 60, C3, 50 – 55, C4, 45 – 49, C5, the rest are F. (03 mark) 

viii. Differentiate those who have passed and those who have failed in a way that if a person has average above 
50, then that person has passed otherwise, failed. (03 mark) 

ix. Save your workbook as your personal number and make a printout. (01 mark) 
 

 

 

 

 



INTRODUCTION TO POWERPOINT PRESENTATIONS 

1. You are required to present a 6 slide show presentation about information technology and its impacts in the 

world today. (6 marks) 

SLIDE I – the title for the presentation  

SLIDE II – types of computers 

SLIDE III – components of the computer system 

SLIDE IV – characteristics of computers 

SLIDE V – applications of computers 

SLIDE VI – advantages of using computers. 

REQUIRED 

i. Apply different animation schemes to view the presentation in each slide. (02 mark) 

ii. Apply appropriate automatic transition for the slide. (02 mark) 

iii. Apply appropriate graphics in each slide. (02 mark) 

iv. Apply appropriate design templates and background color. (03 mark) 

v. Footer as your names to all slides. (02 mark) 

vi. Apply an automatic date and time on the first slide. (02 mark) 

vii. Save your work and make a printout. (01 mark) 
 

 

2. You have been selected to sensitize the public about the introduction of Subsidiary ICT at A-Level. 

a) Use presentation software to deliver your presentation with the following content: 

i) Slide 1: A presentation title in word Art format and you as the presenter (02 marks) 

ii) Slide 2: An introduction about the subject    (02 marks) 

iii) Slide 3: Use bullets to outline the reasons for studying the subject. (03 marks) 

iv) Slide 4: Present the table below     (04 marks)  

MY SENIOR FIVE SUBSIDIARY ICT RESULTS 

TERM MARK SCORED COMMENT 

ONE 76 GOOD WORK 

TWO 83 VERY GOOD 

THREE 79 GOOD WORK 

 

v) Slide 5: Present the first two columns of the table above on a column graph with a slide 

title A GRAPH REPRESENTING MY SENIOR FIVE ICT MARKS  (04 marks) 



b) Use relevant images and colors to enhance your presentation (01 mark) 

c) Add a header and footer as your name and combination respectively. (02 marks) 

 d) Save your presentation as your name      (01 mark) 

 

 

3. Farming is the most important activity in Uganda rely heavily on farming to survive. As a concerned 

Uganda, you are required to make presentation on farming. 

 

 a) Create four slices with the following 

  i) A title slide with the topic and definition of farming.  (4 marks) 

  ii) A text slide with problems faced by farmers in Uganda  (4 marks) 

  iii) A text slide with steps by the government to solve farmers’ problems.(4 marks) 

  iv) A two column text slide showing a list of cash crops and a list of food crops grown in 

Uganda.       (5 marks) 

 b) In your presentation. 

  i) Use appropriate transitions.     (2 marks) 

  ii) Use appropriate animation scheme to view the show.  (2 marks) 

  iii) Set up the show to run automatically.    (2 marks) 

  iv) Apply clips and Word Art where necessary.   (2 marks) 

 c) Insert a footer as your name and personal number on each slide.  (2 marks) 

 d) Save the presentation as Farming in Uganda.    (1 mark) 

 

  

 

 

 

 END 

HAPPY HOLIDAYS 

Subject Teacher: +256 776 451 423 

 

 


